Rules Committee offers the following substitute to File No. 2007-178.

Introduced by Council Members Hyde and Corrigan and substituted by the Rules Committee:

ORDINANCE 2007-0178
AN ORDINANCE MAKING FINDINGS AS TO VALID PUBLIC AND MUNICIPAL PURPOSES; AMENDING CHAPTER 116 (EMPLOYEES AND EMPLOYEE BENEFITS), PART 13, (ADMINISTRATIVE LEAVE), SECTIONS 116.1301 (DEFINITIONS), 116.1302 (ADMINISTRATIVE VOLUNTEER LEAVE), AND 116.1303 (REPORTING REQUIREMENT) TO BETTER DEFINE ADMINISTRATIVE LEAVE AND ADMINISTRATIVE VOLUNTEER LEAVE, TO PROVIDE FOR UP TO EIGHT (8) HOURS OF UNMATCHED, AND TWENTY-FOUR (24) HOURS OF MATCHED ADMINISTRATIVE VOLUNTEER LEAVE ON A 1½ GIVEN FOR 1 USED BASIS FOR QUALIFIED MENTORING AND LITERACY PROJECTS;  PROVIDING CONDITIONS; CLARIFYING REPORTING REQUIREMENTS; DIRECTING THE DIRECTOR OF HUMAN RESOURCES TO ESTABLISH A PLAN IN COORDINATION WITH THE CHILDREN’S COMMISSION AND THE DEPARTMENT OF COMMUNITY SERVICES; PROVIDING FOR THE PLAN TO BE IN PLACE BY OCTOBER 1, 2007; PROVIDING AN EFFECTIVE DATE.
WHEREAS, the Council finds that contributing to the improvement of literacy and the educational levels of all Jacksonville citizens, especially its youth, is a priority and responsibility for all community and public agencies; and

WHEREAS, the Council finds that affording City of Jacksonville employees the opportunity to contribute in a limited way to the improvement of literacy and the educational levels of all Jacksonville citizens while on paid administrative volunteer leave serves a valid municipal and public purpose that should be endorsed, furthered, and implemented; and

WHEREAS, the Council finds that a one year pilot program will provide a means and method to evaluate the program and determine its course thereafter; now therefore  

BE IT ORDAINED by the Council of the City of Jacksonville:

Section 1.

Chapter 116 (Employees and Employee Benefits), Part 13, (Administrative Leave) Sections 116.1301 (Definitions), 116.1302 (Administrative volunteer leave) and 116.1303 (Reporting Requirement) Amended.  Chapter 116 (Employees and Employee Benefits), Part 13, (Administrative Leave) Sections 116.1301 (Definitions), 116.1302 (Administrative volunteer leave) and 116.1303 (Reporting Requirement) are amended to read as follows:
CHAPTER 116 EMPLOYEES AND EMPLOYEE BENEFITS

*  *  *

PART 13. ADMINISTRATIVE LEAVE
Sec. 116.1301. Definitions.

For purposes of this Part:

(a) Employee. For purposes of this Part, e Employee means a full-time, leave accruing employee who is not on any disciplinary action or probation and is considered in "good standing." 

(b)
Administrative Leave.  Administrative Leave is employer approved paid time off of work (not utilizing accrued vacation, sick or annual leave) utilized if and only if the appointing authority determines such Administrative Leave serves a public purpose, and is not simply for the personal benefit of the employee.  Administrative Leave may not be utilized to maintain an employee on the payroll after the employee’s leave has expired.

(c)
Administrative Volunteer Leave.  Administrative Volunteer Leave is Administrative Leave authorized only for those specific initiatives approved in section 116.1302.
Sec. 116.1302. Administrative volunteer leave.
Administrative volunteer leave may be provided to employees who have applied for, and have been approved to receive, said leave to:

(a) 
wWork on a JaxCares qualified sponsored project in accordance with the following:

(a1)
Nonmatch hours.  The City may provide up to eight hours of administrative leave per fiscal year to employees who have been approved by their supervisor to work on a qualified sponsored project; and  

(b2)
Match hours.  The City may match up to 16 hours per fiscal year on a one-to-one basis, for every personal leave hour taken by an employee to work on a JaxCares qualified sponsored project.  

(3)
JaxCares qualified sponsored project hours shall not exceed 5,000 hours per fiscal year, which hours include administrative volunteer hours and personal leave hours taken by an employee to work on a JaxCares qualified sponsored project.

(b) 
Work on qualified mentoring and literacy projects in accordance with the following:

(1)
Nonmatch hours.  The City may provide up to eight hours of administrative leave per fiscal year to employees who have been approved by their supervisor to work on a qualified sponsored project; and  

(2)
Match hours.  The City may match up to 16 hours per fiscal year on a 1½-for-1 basis (total City match of 24 hours), for every personal leave hour taken by an employee to work on a qualified sponsored project.  

(3)
Employees participating in qualified sponsored projects must obtain supervisory approval, must complete training at the Kessler Mentoring Center, and must commit to a program of 12 months of mentoring or literacy service. Matched administrative leave may be used for training.
 (4)
The Director of Human Resources shall, in coordination with the Children’s Commission and the Community Services Department, develop and publish a plan identifying qualified mentoring or literacy services, and file same with the Division of Legislative Services.
(c)
Administrative volunteer leave may only be provided to employees as long as no temporary hours, compensatory time or overtime are anticipated to be necessary to and no compensatory time or overtime is necessary to compensate for said administrative volunteer leave staff the time associated with the Administrative Volunteer Leave.
Sec. 116.1303. Reporting requirement.

No later than 30 days after the close of each fiscal year, Tthe Mayor shall report to the Council Finance Committee, copy to the Council President and Chief of Legislative Services on the costs of Administrative Volunteer Leave for that fiscal year no later than 30 days after the close of each fiscal year.

Section 2.  
Plan Completion and Implementation.
  It is contemplated by the Council that the plan identifying qualified tutoring or mentoring services called for in Section 1, to be developed and published by the Director of Human Resources in coordination with the Children’s Commission and the Community Services Department, shall be completed, published and filed no later than October 1, 2007.  It is further contemplated that the first year of implementation shall be in the form of a pilot program to determine if refinements and limitations to the program are necessary.
Section 3.  
Effective.
  This Ordinance shall become effective upon signature by the Mayor or upon becoming effective without the Mayor’s signature. 

Form Approved:

____/s/ Margaret M. Sidman__________ 
Office of General Counsel
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